VistaPrint.com - General Instructions
Self-Care Punch Cards

Vistaprint.com business size cards are a standard business card size (3.5” X 2”). They can be ordered in small quantities and in several
card stocks and finishes. Printing is in full colour, on both sides of the card.

Once you have paid for your order, you will receive an email from Energy Magazine that contains the file(s) for downloading to your
computer. You should receive one image file and one appointment information file. These instructions will also be included in the
email so you can download them if you desire.

Open the file titled self-care-punch-card-back-re.pdf in Adobe Acrobat Reader or Adobe Acrobat Pro. This file is a writeable PDF.
There are five lines available for you to add your personal and/or practice information. Type in your information. Save the finished
document to your computer as a PDF file.

You are now ready to upload and order your cards through VistaPrint. (Note: you can only choose one front side for your order,
either 4, 6 or 8 circles.)

Note: The following directions are written based on the Practitioner Appointment Cards but the directions are the same for the
punch cards.

Vista Print - Directions for Printing Personalized Appointment Cards

Go to Vistaprint.com

Hover over All Products in the top ’ vistaprint’ al {Prepines A son Do
tOOI bar, hover over BUSILscards All Products al Marketing Marketing Products Invitations & Stationery Clothing Specials
in the dropdown menu and then- & \
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Calendars > Personal Business Cards
Photo Gifts > Folded Business Cards
Phaone Cases > Business Card Holders
Stamps & Ink > Networking Cards Absolutely Guaranteed
‘ Labels & Stickers > Appointment Cards Jery time. Any reason. Or we'll make it right.
Magnets > Parent Cards
Promotional ltems > See All Business Cards
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Brillant Finish Business Help your customers remember their next

appointment.
Ultra Thick Business Cards  + Start on time and stay on schedule. Appecient
+ Handy size fits easily into any wallet

Boonomy Business Cards + Thousands of options for back of card.

Personal Business Cards
Folded Business Cards
Business Card Holders

Networking Cards

Appointment Cards Choose How to

Design It Browse our designs
Parent Cards ﬂ Select a design template and personalize it to best suit your Get started
needs. Easily add your own logo or photo,
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Click on the X to close pop up
screen.

In the Other Design Methods box,

click on Start with a blank template

on the right side of the screen

Click Images in the top toolbar.

Click My Computer on the left side of the screen

Vistaprint.com Appointment Card Directions

Appointment Cards
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Click Choose Images and then select the appropriate

ones from your computer. Wait until they upload; N
My Computer Previous Uploads Image Library [ §]
. . . Selected Images (2.
they will appear on the right side of the screen. Then i @
CIiCk Conti n ue' :ud:e:’e“tanf\smagesyauwantm upload by clicking the button below. To add multiple images,

hold the Ctrl key (for PC users) ogghe Command key {for Mac users) when selecting .
Choose Images
Remove Remove

Next Steps n
Once youve finished uploading your photos, click Continue o add them to ye-

Drag the image intO the design Customize Your Appointment Card - Front Side Choose New Design
T E 5 c B B @

Undo Redo PDF Save v Help

Text Image More

Safety Line
3
&

+ Add images from:

— Recent Images

any Name

To place your image, drag it onto your
design.

@ Email / Other

Hide Used Photos
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Click on the image in the design and drag it to the top left Customize Your Appointrment Card - Frant Side S —
corner. Then click on the bottom right blue dot and drag T - o
the image until it fills the entire screen. The image will size s ne -
proportionately. + Add images from: 8
i

— Recent Images

1p y Name

Toplace yourimage, drag itontoyour | BTt
design.

® Email / Other

Hide Used Photos

Customize Your Appointment Card - Front Side Choose New Design

T & 5 ¢ B B @

Text Image More Undo Redo PDF  save v Help

Images

4+ Add images from:
- Recent Images

Click on Add Back Side.

To place your image, drag it onto your
design. L
We have it in our power

to begin the world over

again.
- Thomas Paine

A X
Front side Add a Back Side l
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Click on Full Color on the left side and then click on

Images in the top toolbar.

Drag the image into the design. Click on the image in the

design and drag it to the top left corner. Then click on the
bottom right blue dot and drag the image until it fills the
entire screen. The image will size proportionately.

Once sized, click on Next.

A proof of your design will come up. Check to see that
everything is correct by following the numbered

instructions.

If the design is OK, check Online Proof Approval and then

click Next.
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Customize Your Appeintment Card - Back Side

& T & =) (= B B @

Design Text Image Undo Redo PDF Save v Help

Safety Line

Design Options

o

Full-Color
Starts at $8.00

Grayscale
Starts at §4.00

Blank
INGLUDED

Company Message

Front side Back side

Customize Your Appointment Card - Back Side
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Design Text Image More Undo Redo PDF Save v Help

Safety Line
1 - :
+ Add images from: | Your name here |

= [Recentimages address, city, state, zip
To place your image, drag it onto your phone number
design

email address
web address

Your next appointment:

Date: Time:

— -

Hide Used Photos.

Location:

Front side Back side

k) = N .

Help is here. Sign In =
¢ vistaprint §) im0, soun,
All Products | Business Cards | Digital Marketing Marketing itations & Stationery | Clothing | Specia

Review Your Appointment Card

Front side Back side

Your next appointment:

Time:

—

Q Edit Q Edit
Check your design to make sure:
Information is accurate 2 ) Textis legible and contrasts | 5 | Images are clear and 4 ) Nothing is overlapping or too
and spelled correctly against background don't appear blurry close to the margins

Online Proof Approval | have checked for the above issues and approve my design.

— ]
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Continue as a guest, register as a new customer or sign in as
an existing customer.

To Continve...

‘What is your e-mail address?
Do you have a Vistaprint password?

() No, 1 am & new customer.
(=) Yes, | have a password

S —

We have it in our power
to begin the world over
again.

- - Thomas Paine
) Keep me signed in.

Forgot your password?
Show my password hint
Reset my password

Continue as guest

Don't feel like entering in an e-mail and password right now?
Continue as a guest, but remember you will not be able to save
yourwork for future visits.

- Quantity

Choose Your Quantity

Get great value on all quantities.

Quantity Price Per Piece Price
@ 100 $0.24 $26.00
O 250 $0.12 $31.00
() 500 $0.07 $36.00
© 1000 $0.06 $58.00
© 1500 $0.05 $80.00
Then choose the quantity, type of paper and finish. O s 510200
() 2500 $0.05 $124.00

We recommend a matte finish. The matte finish x

©) 5000 $0.04 $186.00
will be easier to write on. Gloss finishes do not 000 som s33000
absorb ink. Then proceed to check out.

FEATURED STOCK

Signature Glossy

You'l love how this luxurious stock looks and feels. Its 30%
heavier than standard glossy - and has a shiny finish that
brings photos and logos o lfe.

Choose Your Paper Stock

Signature Glossy $8.00 Vibrant images - Theyll vinually pop off your card
‘Super durable - Tough enough for al wallets and purses.
Intensely glossy - That extra shine you needto stand out.

Signature Matte  $8.00 ‘Smooth, elegant finish gives a professional look

Glossy INGLUDED A good option for photos.
Recycled Matte  $8.00 Go green with 100% recycied paper.
Matte INCLUDED  The budget-fiendly choice. @ setecea
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